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LETTINGS POLICY
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THE MILL PRIMARY ACADEMY 
LETTINGS POLICY
1.  Aims

To promote use of the school by the wider community and which will benefit the pupils of the school by way of an additional source of funds.

2.  Policy Statement

	2.1
	The school has at all times priority use of its premises.


	2.2
	Save for the exceptions stated below, letting fees shall be calculated by taking account of costs, insurance, relevant taxes and any other charges incurred by the school in relation to a letting plus a reasonable margin.



	2.3
	Margins included in letting fees shall differentiate between use by bona fide community groups or charitable organisations and use by private persons or commercial organisations, which will pay a greater letting fee.



	2.4
	Exceptions to letting fees calculated as described at item 2.2 are:

· lettings to accommodate activities arranged and minuted by the PTA of The Mill Primary School 

· where the school is used as a Polling Station the relevant authority will be charged the scale of fees set by the Local Authority from time to time.

· where the school is used for Local Authority Adult Education the relevant authority will be charged the scale of fees set by the Local Authority from time to time.

· where the Headteacher is satisfied that the purpose of the letting is a direct benefit to the pupils



	2.5
	The hirer shall provide a risk assessment for the activities.  



	2.6
	All hirers shall be expected to conform to the relevant Health & Safety regulations, the school Health, Safety and Welfare Policy, the school Child Protection Policy and Security Policy.



	2.7
	Any continuous lettings in excess of one month shall be subject to agreement by Governing Body and shall require a rental licence which shall be drafted and agreed with the Local Authority and legal costs shall be payable by the licensee.


3.  Responsibilities

	3.1
	The Governing Body shall jointly set letting charges as soon as practicable after the commencement of each school year and the governors shall take advice from the Headteacher and the School Business Manager in this regard



	3.2
	All lettings (including the types of activities undertaken) shall be at the absolute discretion of the Headteacher.



	3.3
	The Headteacher shall require sight of any alcohol licence before relevant activities are undertaken by the hirer.

 

	3.4
	Except where determined by the Local Authority in respect of Polling Stations and Adult Education, the Headteacher shall determine whether a letting is private, commercial, community.



	3.5
	The Governing Body shall approve lettings that require a rental licence or any renewal of such a licence.  The GB shall seek and have regard for the recommendations of the Headteacher in respect such approval.



	3.6
	Hirers adhere to school’s Child Protection Policy.


Signed Headteacher ________________________________ Date ________
Signed Chair of Governors ___________________________ Date ________
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Schedule 1

Fees

Letting fees shall be determined by the Headteacher in conjunction with the School Business Manager, who shall seek Local Authority Advice for lettings that require a rental licence.

LETTINGS CHARGES

For groups who are offering educational activities or sporting activities to enhance the education of the pupils, or groups who wish to hire part of the building for community activities:

	Time of day
	Opening and Closing Charge (includes first two hours)
	Charge for additional hours over two hours

	3.00 – 4pm 
	Free of charge for clubs aimed at pupils with full insurance
	

	Weekdays 4.00pm -7.00pm
	£15 per hour
	£15

	Weekdays after 7.00pm
	£30 
	£20

	Weekends  up to 11.00pm
	£40
	£25

	Weekdays 7.30am – 8.30am
	£10 per hour
	£10


Prices for groups with connections to the school may be negotiated.  Please contact the school for further details.

Schedule 2

Documents
For short term lets, the Local Authority Letting Request Form and Letting Conditions shall be used.  

In respect of rental licenses, the Headteacher shall seek advice from the Local Authority.
ANNEX A - STANDARD CHARGE FOR THE USE OF SCHOOL PREMISES BY WEST SUSSEX EDUCATION SERVICES - FROM 1ST SEPTEMBER 2012
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Fixed charge per session per site £29.00 £35.00
Hall/Gym charge

£6.00 £7.00
Room charge

£3.50 £4.00
ICT Room £7.00

£6.00
Heating supplement per session
per site £8.50 £45.00





These charges will apply to West Sussex education services

using school sites and facilities.

Please note that the definition of a session is a morning, an afternoon

or an evening. For morning and afternoon sessions during the school

day, education services would not normally be charged for heating

and opening and closing charges since such costs are already publicly

funded through the school budget share.
The Music Support Service provides instrumental tuition for pupils during the school day and will not be charged for the use of premises during the school day but can be charged the standard charge for out of hours use of premises.

A service level agreement between regular local authority service

users of school premises and schools will set out the level and quality

of service that is covered by the standard charge and arrangements to

meet any costs that fall outside the standard charge structure.
ANNEX B

USE OF SCHOOL PREMISES – CHARGES FOR ELECTION PURPOSES 

FROM 1st SEPTEMBER 2012

THESE CHARGES ARE MANDATORY AND SCHOOLS WILL RETAIN THE INCOME FROM THE ELECTORAL USE OF SCHOOL PREMISES.

1.

Estimated cost of caretaking £19.00 plus an additional £6.50 if

polling continues after 9.45 p.m.,

Plus

2.

For one polling station on the site, an additional payment of

£3.50 for the cost of caretaking and £9.50 in respect of the

school’s expenses;

Or

3.

For two or more polling stations on the site, (a) an additional

payment of £7.00 for the cost of caretaking, and (b) £9.50 per

station in respect of the school’s expenses.


